
Registered Student Org’s Allocation Request

1. Go to Engage and sign in
2. Click the Manage Tab in the top right corner of the web page

3. Find the organization you want to make a budget request for on the ‘manage’ page
and click on it



4. From your Org’s page click the button in the top left corner to access your orgs
navigation tab



5. Once in your Navigation Tab, click the finance button

6. Once on the Finance page, click the blue button that says ‘Create Request’



7. You’ll be given three options once the button is clicked, select budget request to
move forward

8. Now all you need to do is find the GTSF Funding Application for this semester and
click ‘Budget Proposal (by priority)’ which will be the highlighted blue text



9. All that’s left is completing the application by answering the questions and providing
a budget, reminder to check out our GTSF funding application guide for more
details on filling out the application.

https://www.gtsf.gatech.edu/s/1481/images/gid42/editor_documents/gtsf_funding_application_guide.pdf

